Annual Notice Insert: Student Photographs and Video
Student photographs and video
[District] shares the work of its schools with the community through photographs and video: on the district website, in newsletters and print publications, in presentations to the Board of Education, in material supplied to local news media, and on the district's social-media accounts, which are: [list every account by platform and name — update each year].
Classrooms, hallways, assemblies, performances and athletic events are busy places. When the district photographs or films them, students will appear. The district distinguishes between a student who is featured and a student who appears incidentally:
A student is featured when the student is the intended subject: interviewed or speaking on camera; identified by name in narration, a caption or on-screen text; shown in an individual or small-group shot that the camera holds on; or shown together with any information from the student's school records.
A student appears incidentally when the student is in the picture without being featured: in the background, in a wide shot of a room or event, or in a group where no one is the focus, with nothing said or written about that student.
Under FERPA, the district designates photographs and video images in which a student is featured, used in district communications, as directory information, limited to the purposes and channels listed above and to the district and the contractors who produce video on the district's behalf. Those contractors are school officials under this notice: they work under the district's direct control, may not use or share student images for any other purpose, and follow the same family choices the district does.
Every family has three choices: Featured, Background, or Off Camera. You may change your choice at any time by returning the attached form or writing to [office / email].
Featured. Your child may be featured and may appear incidentally. First names only, unless you agree to a recognition piece (an award, an honor, a profile). This is the default if no form is returned.
Background (what some districts call No Feature). The district and anyone producing video for it will not interview your child, will not identify your child by name in speech, caption or on-screen text, will not hold the camera on your child in an individual or small-group shot, and will not show your child together with any information from school records. Your child may still appear incidentally — in the background or in a wide shot of a classroom, hallway, assembly, performance or athletic event — and the district cannot guarantee your child will never be visible in such footage. If you see something you believe features your child, tell [office]; the district will review it and remove or edit it within [__] school days. District sets; suggested default five.
Off Camera. The district and anyone producing video for it will not record your child at all. Before any filming, staff tell the crew which students are on the Off Camera list, and your child is asked to step out of the area being filmed or the shot is arranged so your child is not in it. If your child is captured by mistake, the footage is deleted or the segment cut before anything is published. Off Camera does not cover recordings made by other families, the public or news media at events open to the public, which the district cannot control, and it does not cover security cameras or live streams of public events. This choice exists for families with a safety need, such as a custody or protective order, but you do not have to tell us the reason.
What applies to everyone, in every choice. The yearbook is a separate choice on the form. The district checks the current list before anything is published and tells any video crew before any filming. Your choice carries over from year to year until you change it, and a choice made last year stays in effect through [date — suggested: the new year's form deadline] so there is no gap in September. Material published before the district receives a change is not recalled automatically but will be removed on request. The district will confirm in writing that it received your form. These choices do not stop a teacher from sharing a photo of your child with you, or from using images inside the classroom for instruction. If the district receives a public-records request for footage that includes your child, the district will notify you.




